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About Sage 300 



About Sage 300 



ShortCut Keys 

•Use Tab and Shift-Tab to cycle between Sage 300 fields

•F1- Help

•F4 – Displays Calendar 

•F5 – Finder

•F7 – Activate GO button

•F9 – Activate ZOOM

•ALT – activates appropriate shortcut

•+ - activates calculator (when pressed in any numeric field)



Shortcut Keys - Calculator 



Finder - Start on Filter



Start Multiple Copies of Programs



Who is using Sage 300 

•Help | Current Users…



Which Company am I using



Print List Of Companies that are setup 



Restrict  List Of Companies 

Further info see KB 87424



Restrict List Of Companies 



Getting Data from Sage 300 – Export Script



Payroll Check Export

Further info see KB 90019



Getting Data into Sage 300 - Import 

Import Templates, found in Sage300\SharedData\ImportTemplates

file://Sage300/SharedData/ImportTemplates


Crystal Reports – how to Customize Datapipe

- How to customize Data Pipe Reports, e.g. Adding Customer Name 

(ARCUS.NAMECUST) to OEINV01.RPT…

• Refer to KB 19704, download the datapipe patches, and copy them to the 

appropriate folders, without them datapipe type won’t appear in “Create New 

Connection”



Crystal Reports – how to Customize Datapipe

• In the module-specific DATAPIPE.INI, the P1 parameter (database name) of the 

datapipe DLL must exist to avoid errors when verifying the database in Crystal 

Designer.

• Using Crystal Report Designer, in “Database Expert” add ARCUS table and link it to 

the datapipe table (OEINPR3)



Crystal Reports – how to Customize Datapipe



Crystal Reports – how to Customize Datapipe



Crystal Reports – how to Customize Datapipe

• Add ARCUS.NAMECUST to OEINV01.RPT



Crystal Reports – how to Customize Datapipe



Sage Intelligence Reporting – Report Utility

Report

Financial Trend Analysis

GL Transaction Detail

Financial Report Designer: Layout Generator and Task 

Pane*

Financial Income Statement

Financial Balance Sheet

Financial Ratio

Dashboard Analysis

Dashboard Analysis AR

Inventory Master

Purchase Master

Sales Master

Sales Master AR

Additional report templates can be 

found from the Report Template 

Utility or the Free Report 

Templates group on the Sage 

Intelligence Community



All Sage products: https://www.sageintelligence.com/report-utility/ Sage 300 specific: https://www.sageintelligence.com/report-utility/sage-300/

Sage Intelligence Reporting – Report Utility

https://www.sageintelligence.com/report-utility/
https://www.sageintelligence.com/report-utility/sage-300/


Tools & Resources – Sage Intelligence
Converting Sage 300 FR reports to Sage Intelligence:

• PDF:

- http://www.alchemex.org/FTPBICommunity/Sage300ERPFinancialReporter-to-Sage-Intelligence-Conversion-Guide.pdf

Free eBooks:

• https://www.sageintelligence.com/ebooks/

Community site:

• Join Community to get free tips & tricks on Excel Newsletter

• http://www.sageintelligencecommunity.com/

Free Report Templates Group:

• http://www.sageintelligencecommunity.com/group/freereporttemplates

• Free Report Templates - Sage 300 ERP Intelligence Reporting:

- http://www.sageintelligencecommunity.com/page/free-report-templates-sage-300-erp-intelligence-reporting

• Free Report Templates - Sage 500 ERP Intelligence Reporting:

- http://www.sageintelligencecommunity.com/page/free-report-templates-sage-500-erp-intelligence-reporting

http://www.alchemex.org/FTPBICommunity/Sage300ERPFinancialReporter-to-Sage-Intelligence-Conversion-Guide.pdf
https://www.sageintelligence.com/ebooks/
http://www.sageintelligencecommunity.com/
http://www.sageintelligencecommunity.com/group/freereporttemplates
http://www.sageintelligencecommunity.com/page/free-report-templates-sage-300-erp-intelligence-reporting
http://www.sageintelligencecommunity.com/page/free-report-templates-sage-500-erp-intelligence-reporting
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Increase business visibility with notesSage 300c – Add Notes



Remove fields and labels in web screens you don’t use

Screen size re-adjusts when fields are removed

• Helps with simplifying web screens that are data-heavy

New to web: edit labels of fields
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Sage 300c – Customize Fields



Sage 300c – Customize Fields

b screen customization - before
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Web Sage 300c – Customize Fields

screen customization - after
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Sage 300c – Add Custom Reports/Forms

Crystal Report shortcuts
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Increase business visibility with notesReducing DBLoad Time

•Rename the extension of the data files you don’t need.

Note: GL01. rec is always required.
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Increase business visibility with notesSomething bad happened to your MS-SQL 

Database. And you don’t have a backup 

1. Run all these first

ALTER DATABASE SAMINC SET SINGLE_USER WITH ROLLBACK IMMEDIATE;

BEGIN TRANSACTION;

DBCC CHECKDB ('SAMINC', REPAIR_ALLOW_DATA_LOSS); 

2. Close the Query window

3. Re-open a new Query Window and run below to put database back to MultiUser

Mode.

ALTER DATABASE SAMINC SET MULTI_USER;
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